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August, 2009

Dear Parent/Guardian,

Welcome to the Winfield L. Morse School!

Whether your family is new to Morse or you are reinig to us, it is a great pleasure to welcome
you to our school community and to the 2009-201styear! At Morse, we are committed to
providing a high quality program that addressedebeing and social needs of our students. Our
mission is to work alongside families to help cheld become:

= critical thinkers and problem solvers

= curious, lifelong learners

= competent readers, writers, mathematicians andtsi®

= respectful, responsible and empathic human beings

= citizens who value and feel that they are valuetheyr community

Parents and staff form a critical partnership, @echighly encourage parental involvement. We
recognize that as students grow, the nature ohparmvolvement changes. So, we are here to
work with you to find the kind of involvement thabrks for you, your child and the program.

We have tried to make the following Handbook as m@hensive as possible. However, we
recognize that questions will arise throughoutytbar. Please take time to complete the Handbook
Review form and include any initial questions yavé. Please also know that we welcome your
feedback including questions, compliments and ams¢ehroughout the year. If you are ever
curious about why something has happened in tlesrdam or the school, please don't hesitate to
contact your teacher or me. We welcome the chamcharify and learn from one another.

Together, we can prepare our students to be cantfiddiculate, and enthusiastic learners who will
successfully meet the challenges of an ever-chgngorld.

I hope that your child's experience at W.L. Morsb@l will be exciting, productive, and fun. |
look forward to working with each of you.

Sincerely,

Mrs. Meghan Fitzgerald
Principal



Our MORSE CODE

We share these values in our Morse community.

RESPECT
= We make good choices and do our best. @,;j%
= We show that everyone is important by using positive éH@
words and actions.

= We celebrate the uniqueness of each member of our Morse family.

= We believe that we all can continue to learn and grow.
= When we learn and work fogether as a team, we can achieve

@OOO even greater goals.
= We take risks and learn from both our successes & mistakes.
EMPATHY
= We try to understand and think about each other's feelings.
= We value others, their feelings and their rights. @
= We care for each member of our Morse family and treat 0°

each other in a way we want to be treated.

RESPONSIBILITY
= We take responsibility for our own actions.
ﬁ;’j @ = We take care of the environment, the school and the things
)V that we share.
= When we work together, we can make a real difference.



WINFIELD L. MORSE--
A VIBRANT LEARNING COMMUNITY

Morse is a special place for two important reasdrfisst, our students are at a special stage inldaning
careers, emerging from early elementary and stattifbuild the capacity to think critically. Our
curriculum encourages Morse students to explorevtiréd in a hands-on fashion and then begin toyaeal
their discoveries by applying more formal studyiskiMost children enter Morse as beginning tdyear
intermediate readers and writers. As their readinitity grows, children are challenged to thinkically
as well as discuss and record their thoughts albat they have read. Second and Third Graders are
developmentally ready to discover the joy of forfealrning. Each subject area reflects our comnmitrtee
building formal learning skills in an age-appropeiavay.

Second, our location in the heart of Sleepy Holfpawvides a unique setting for us to study concepts
community, sustainability and multicultural awarsse all in accordance with New York State Learning
Standards. Our students live in an active, vibcantmunity that cares about its members and itaanpn
the world. We are committed to developing ourdieih’s appreciation for these values through bdthatw
and how children learn here at Morse.

LANGUAGE ARTS

At Morse, we develop students’ literacy through Ba¢anced Literacy model, which incorporates the
teaching of reading skills and strategies, wrikdls and craft, as well as word work (phonics and
spelling). Each day, students have a 90-minwgedlity block which includes a Reader’'s Workshopand
Writer's Workshop. During workshop time, studeletsrn through: direct whole group instruction; smal
group instruction; 1:1 conferences with the teacpartner work; and independent reading and writing
practice. Teachers use Fountas and Pinnel’'s Barghftssessment system along with diagnostic writing
prompts to determine a literacy profile for eaciiccht Morse. This allows for a personalized instional
approach through the use of leveled texts, indegr@rathd guided practice to target reading or vgitin
strategies students need most. Teachers contrmertitor student progress and adjust instruction s
children continue developing. Three times per y&schers share independent reading levels o ploet
card.

A wide array of literature supports our integratedding and language arts program. Authenticalitee
provides a rich opportunity for each student tatlsetfoundation for a lifelong love of reading.u@&nts
also explore reading, writing, speaking, and listgrskills in all subject areas. A coordinatedting
program further extends the literacy initiative dredips students develop into independent, skilletl a
lifelong writers. The writing program respectsdetnt diversity of language, culture, and learnitytgs

Research asserts that a student should read 862480 minutes each day at his or her indeperideat
to maintain that reading level and even more tgmss. It is critical that students continue tadrat their
independent level each night. Please be suregtkgjour child’s reading log regularly, as thisiswn to
have a significant impact on their independentirepdPlease also engage them in conversation atjatt
they are reading. You can find tips on how toldse bn the Morse page of the district web sitestering
to adults read books to them, listening to audiébspand/or interacting with computerized booksadse
powerful ways for students to develop comprehensimtegies, vocabulary and a love for reading.

MATH

The Math program addresses key skills and conteatéordance with thedew York Stat&tandards in
Mathematics Students study math for 70 minutes per day disasextra math sessions focused on
problem solving and developing number sense and begh facts. Our core prografrowing with
Mathematicsfocuses on helping students discover essentitil amancepts through inquiry-based lessons
and hands-on activities. The program emphasizsvwald applications of math concepts, problenvisgl
and discussion of mathematical thinking. We als® theExemplargprogram to help students develop
competence with the following mathematical processelving problems strategically; communicating
mathematical thinking; representing mathematicakepts, reasoning and proving solutions, and making

4



connections between mathematical scenarios and.idélaase ask your child about what he or she is
learning and present him or her with real life epan of Math whenever the opportunity arises!

SCIENCE

The Science 21 curriculum emphasizes the scientific process approach witdsian experiments, projects
and activities. Projects help children developeobation skills that are reinforced and built upmng the
scientific method. Students learn to hypothegizedict, experiment, record and analyze resultsGrade

2, students learn to observe and measure changes world, in living things (Sunflowers & Crayfighand
in the environment. Grade 3 units’ students |dew scientists investigate plant cycles, elecijdife
cycles of living things (butterflies) and the watsrcle.

SOCIAL STUDIES

Our social studies curriculum focuses on communii®cal neighborhoods in 2nd grade, and commasiti
around the world in'8grade. Our ethnically diverse village providaségue laboratory in which to
explore these concepts. During the two yearsgstisdwill gain significant understanding about
governments, US States, continents, countries {IB2zina, Mexico and the United States), map skaind
symbols. In March, 2010, we will revive the traalit of celebratindgHeritage Week During this week, we
will reach out to community members and familietiédp our students celebrate and appreciate thg man
cultures represented in our community of learners.

SAMPLE STUDENT SCHEDULE

e 5-day (Monday-Friday) Schedule. School begins at 8:30a.m. Dismissal is complete at 3:15 p.m.
Students have time to meet as a class in the morning and pack up before dismissal.

e Most classes are broken up into 45-minute blocks of time.

“Flex" time is used for
additional independent
reading, read aloud books, or
word work (spelling). Flex

Period | Start | Finish Monday
MM 8:30 8:45 Morning Meeting

1 8:45 9:30 Flex <

> | 930 | 1015 | Readersw |

3 10:15 | 11:00 Writer's W i

4 |11:00 | 11:45 Lunch

5 11:50 1:00 Math "
1:00 1:20 Extra Math )

7 1:20 2:05 Science/SS

8 2:05 2:50 PE

Students receive 45 minutes of
either Science or Social Studies
daily. Teachers go in depth with
one unit at a time. So, students
will spend several weeks on a
Science unit, then they switch to
a Social Studies unit.

~ :

time can also be when
students get intervention or
enrichment support.

All students receive 90 minutes
of core literacy instruction in
one block, with 45 minutes
dedicated to Reader’s
Workshop and 45 minutes
dedicated to Writer's
Workshonb.

Students will either take one
or two specials classes each
day. Specials include Art,
Music, Spanish, Physical
Education (PE), and
Technology/Library Science
(Grade 2 only).

All students receive 70 minutes of direct math
instruction (recommended amount for Growing
with Math).

In addition, there are 20 minutes set aside for
additional math fact and problem solving work.

One day per week, students have “Guided
Math” which allows for small group work,
independent exploration and interactive math
games.




WEEKLY SPECIALS FOR
ALL STUDENTS

All students leave their "home" classrooms throwgltbe week to attend special area classes. Art,
Technology & Library Science and Music classes eaehbt for one, 45-minute session per week. Spanish
as a Foreign Language meeting times vary betweegrddes. Physical Education classes meet times ti
per week for all students. In addition, all studeattend the Library and Computer Center at lease

every week with the Homeroom Teacher.

ART

The art program exposes students to a varietytohedia and helps children develop an authentic
appreciation for the visual arts. Students wodaiidlually or in small groups on projects and aitiths.
Planning for topics is done by the art teacheafdesignated objective or in conjunction with daem
teachers, who frequently collaborate on specidbuelated to holidays, social studies units, oAKinits.

PHYSICAL EDUCATION

This program includes a yearlong emphasis on fitaesivities, such as circuit training, joggingdan
aerobic games. Periodic fitness testing is donéevemcouraging students to strive for one's "paaso
best." The program also presents the study offheallated fitness issues and fosters conceptead g
sportsmanship and team spirit. This year, we hogmgage students in setting personal goals thdtope
will help them develop the foundation of a healdéimg active lifestyle.

MUSIC

The music program is designed to instill in chitde:m enjoyment and appreciation for all types o$iau
and the performing arts. The program fosters mubiesacy, creativity and the discipline requiredplay
an instrument or learn a part for a play. Thesdggare achieved through a multidisciplinary apphoa
incorporating singing, listening, playing, dancengd acting. An effort is made to integrate theimus
program with other areas of the curriculum wheng@assible. Students in third grade perform a dasti
and evening concert in December while studentedorsd grade do the same in May. All students enjoy
informal chances to perform for other students staff throughout the school year.

LIBRARY/MEDIA/TECHNOLOGY

The Library/Media Program at Morse School introduekzmentary library usage skills and develops
listening and oral expressive language skills tghounteraction with developmentally appropriaterfitture.
Students also explore electronic information sasiinghe technology lab. This year, we will intooe a
new specials course for second graders which iocatps technology & media literacy in addition to
traditional library sciences. Students will leliow to navigate a library, basic research and beskidls,
how to find appropriate online resources, and kaythiog skills, following thél'ype to Learrprogram.

SPANISH as a FOREIGN LANGUAGE

While at Morse, students continue to develop tBemnish skills. In grade 2, students meet with ou
Spanish teacher for 45 minutes weekly, while irdgra that increases to 45 minutes, two times pekwe
In both grades, students who are not native Spapishkers continue to develop the practical voeaipul
and basic language structures that they startelgistyiin K and 1. Native speakers stretch thedasing
and listening skills and, where appropriate, stattone reading and writing skills. In additiofi,siudents
study and compare Spanish speaking cultures tawoier as well as to our community culture here in
Tarrytown and Sleepy Hollow.



CHARACTER EDUCATION PROGRAM

At Morse, we have developed a comprehensive studdmes and character education program. We
designed the program based on best practicesrthatraed at cultivating a thriving learning comrmtyni
enhancing student self esteem and diminishing imgjlipehavior. We have developed a program that
incorporates aspects of our existing Second Stejrolum; includes components from the researclethas
Positive Behavioral Interventions and Supports @Blpproach; and actively teaches core community
values. Please see the “Morse Code” statemenaga P of this handbook to read more about the four
values on which we will focus in this program.

Students learn about these values through schald-agsemblies and activities. They also learntahem
in a weekly, 45-minute classroom meeting. We weité these values throughout children’s school days
they can receive positive feedback from any adhitmthey are caught doing the right thing. Pléaslke
forward to monthly newsletters and calendars ththtwlp you understand what students are learaim)
what you and your child(ren) can do at home tchferrthis important work.

INTERVENTION & ENRICHMENT PROGRAMS
TO MEET SPECIAL NEEDS

Some students at Morse have special needs. Toatadate these needs, these students receive extra
support or enrichment from the following programs:

ESL PROGRAMS

The primary goal of the ESL program is to help stitd understand and communicate effectively in
English. The Program provides intensive Englistyleage instruction to non-English speaking students
(NEP). In addition, limited English proficient skents (LEP) receive language development skilks in
structured and sequential program. The ESL tegdbimm services NEP and LEP students. The students
are provided with materials and activities derifteuin the Harcourt Brace Language Arts Program. ESL
has three stages, which usually correspond touhbar of years involved in the ESL program. Our
newcomers work with Mrs. Ocasio-Rios to make a gmtransition into a new culture and to a new
language. Mrs. Etman and Mrs. Cellante work witlilents within general education classrooms asasell
through some small group work in order to help trstrangthen their English language skills.

ACADEMIC INTERVENTION SERVICES (AIS) IN READING

Reading support services are provided by our tading teachers, Mrs. DalCeredo and Mrs. Weldohen t
Morse Reading Center, which is affectionately kn@sriThe Castle” as well as in the classroom. Stpp
services are designed for students who are idettdy teacher observation or test scores as atrisk
reading and/or writing. Remediation goals mayudel improving decoding skills (the ability to bkea
apart and recognize words and their meaning); imipgocomprehension skills (the ability to understaime
meaning and make sense of texts); increasing saffeence; developing a love of reading; and/oteéorg
independent work habits. Students may attend #aaliRg Center up to four times weekly. If studdetse
the classroom to visit the Reading Center, thegalduring “flex” time and miss little to no corestruction
(ELA, Math, Science or Social Studies), special€lassroom Meetings.

GIFTED & TALENTED PROGRAM

Challenge is an enrichment program for studengsades three through five designed to provide high
ability learners with advanced curricula. Therethree components to the Challenge Program: Social
Studies Enrichment, ELA Enrichment & Math EnrichmeAt Morse, we also offer Math Enrichment to
second graders as well. Students are identifig@dghers and then tested by Mrs. Hickey to establi
whether or not they meet entrance criteria. Parar notified in early September about their ¢hild
eligibility. Mrs. Hickey and classroom teachersnitor students’ enjoyment and progress within the
Challenge closely and work with parents to adjustident’s program if and when needed.
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Social Studies Enrichment

Students who participate in Social Studies Enrialtmeceive advanced instruction in Social Studigsng
two periods (or approximately ninety minutes) ofjlish Language Arts (ELA) per cycle. As part ofithe
social studies enrichment experience, students tear

= Critically read, interpret and analyze text

= Solve problems using different problem solving noelth

= Plan and manage time; complete tasks successfully

= Set and attain study goals while preparing for enonspecific tests and projects

= Take notes and organize data

» Research information from internet, text and doaunseurces

= Organize, prepare and present information for andl visual presentations

ELA Enrichment

Students who participate in ELA Enrichment recaimeiched instruction in English Language Arts (ELA)
during one period (or approximately forty-five miag) of ELA per cycle. Direct instruction includésit is
not limited to:

= ELA structures = Vocabulary

= Discussion of Literature = Writing

Math Enrichment is offered to students in gradéw@ugh 5. At Morse, we offer two tiers of Math
Enrichment, Advanced and Embedded.

Advanced Math Enrichment

Students who participate in Math Enrichment receiivect instruction in selected topics in mathegsati
during one to two periods of math per cycle.
Math enrichment topics include, but are not limited

« Data analysis and representation * Interpreting and communicating
e Open (multiple solution) and closed mathematical information

(single solution) problems * Number sense and numeration
» Logical reasoning to develop conclusions » Patterns and Algebra

e Problem solving

Embedded Math Enrichment

Students, who show promise and interest in mathesnatit do not indicate readiness for Advanced Math
Enrichment, will receive enhanced in-class enricmméhallenge teachers will function as consultant
teachers, working with classroom teachers to deshs#lenging math projects that support the math
curriculum and monitor students’ progress. Sonmngtlike the Math Olympiads at Washington Irving and
the Continental Math League at Moms#l give all interested students from grades dtlyh 5 the chance
to work towards a goal and be recognized for tledra work in mathematics.

SPECIAL EDUCATION

Students who are classified as having a learningdition through the committee on special education
receive an instructional program based on theividdal needs. A small group of students benedibf a
highly individualized and structured environmenhiei can be provided best in a self-contained ohass.
There, under the guidance of Mrs. Yeater, studeasive their core curricula in a self-containembsloom,
but join general education students for specia atasses as well as Social Studies and Sciermemdany
children, we implement an inclusion model that asssifull participation in the general educatiorssés.
In the inclusion model, a special education teaalwks in a collaborative approach with the regular
education teacher and often with the support ehahing assistant. The Special Education teacher w
works with general education teachers in secondiegiaMs. McDermott. In third grade, Mrs. Carr and
Mrs. Otero work with general education teachersid&nts may meet in small groups with special etituta
teachers during “flex” time as appropriate.



SPEECH & LANGUAGE

The Speech and Language Therapy Program at theeNbat®ool is designed to provide both group and/or
individual therapy to students for whom screeniinglicate that there are significant speech anduagg
needs in the areas of articulation, stutteringceaisorders and/or delayed language developnidre.
therapy is provided in regularly scheduled sesdignasn accredited speech therapist, Ms. Sansky.

LUNCH AND RECESS: TIME TO PLAY AND LEARN

Lunch and Recess

Each day, students go to lunch and recess for AGtes. Both lunch and recess are spent with stsidén
the same grade level. Due to the size of the eddeand play area, only 4 or 5 classes eat togetinde
the other half of the grade plays. Half way thiotige lunch session, the two groups switch.

Lunch staff, a combination of lunch aides and teaghssistants, supervise students as they walheto
cafeteria, get their food, eat and while they matside. Lunch staff also escorts students batkeio
classrooms after lunch. Our lunch staff receivaisiing on managing Peaceful Playground, our values
program, and how to support students who may steugigh recess.

Peaceful Playground

Our Physical Education teachers have developedraimd both students and Lunch Staff in the Pehcef
Playground program. The program includes a rafgames that are taught to all students in thediaing
PE class. These games are designed to be safmpdumanaged by students themselves, under the
supervision of trained adults. If you notice oa tiround in our play area, there are a varietyaofies that
encourage the use of different forms of physicalitg different types of play. The program alsdudes
methods for resolving disputes and conflicts thp Istudents keep the playground a peaceful anglage.

Special Lunchtime Programs/Parent Support

We enjoyed a new Art Club at recess last year apeé to offer art-based activities to students ah bo
drop in and repeated basis this year.

Last year, we enjoyed several highly successfal@éttive programs at recess time. Our FLIP (Furchun
Indoor Program) was developed and delivered bymsuguring the winter months. FLIP offered a Vgrie
of fun activities for students when it was diffittd get outside. Last year, several parents wairged on
how to run Lunchtime Literature Circles and guidedhll groups of students through high quality #tare
once a week over 5 to 6-weeks. Students wereablsato pay to take chess lessons during recess and
thankfully, several students took advantage oftéohischolarships. We are grateful to the parehts w
lovingly came in to volunteer and develop thesgmms, all of which enriched the days and livethef
students who participated.

We are always open to new ideas for recess playapé that we can build on our successes fronyéest



HEALTH SERVICES

As a member of our community and school distriet,want you to be aware of the following specifialtie
requirements for your childPlease read them carefully and call our school nues Mrs. Carey (914-63104064) or
our main office (914-631-4144) if you have any quigens.

1. A doctor's copy of your child's immunization recordis needed. This should list all immunizations that your
child has received and the dates for each immuaizatf your child is not immunized, he/she wibhtbe allowed to
enter school, until such time as he/she has hidsit 1 diphtheria-tetanus (DT or DPT), 1 oral @oéind 1 measles-
mumps-rubella (MMR) vaccination. A second meagesMMR) vaccination is needed for all children bafter
December 31, 1984. If your child is under 5 yexrage, he/she must be immunized (after 15 morftage®) against
Haemophilus influenza type B (Hib). Documentatidiooster doses should be submitted to the norkedp records
current.

2. State Education Law mandates physical examinationgpon entrance to school and upon entrance to gradds
3, 7 and 10. Since your family physician knows your child, itdstter that he/she does the examination, espgciall
since immunizations need to be updated and tuber@gting should be done yearly. Students magxotuded from
physical education or playground activities untihadical is received. All medical conditions shibbk noted (e.qg.,
asthma, epilepsy, allergies, any medications adteired regularly at home, etc.). Please forwardpy of the health
exam to the school nurse.

4. To make sure that we are able to reach yokeretvent your child becomes e need to have your home
telephone number, work number(s), and two local (eergency) telephone numbers of relatives, friendsyo
neighbors who will take responsibility for your chid if you are unavailable. Someone must be availébto come
and pick up your child.

5. In the event that your child is exposed to or isliwith a contagious disease (e.g., strep throat, {petigo, pink
eye), a doctor's note indicating that he/she is natfectious is necessary for your child to return ® school. In the
case of strep, a child must be on an antibioti@fbhours before returning to school.

6. If your child is injured at home, after school, orin school and is seen either by a doctor or in the emergenc
room of a hospitaplease send in a doctor's note or the emergency mocsheet to the school nurseThis should
include a diagnosis and any restrictions indicated.

7. If your child is unable to participate in physial educationor needs limited physical education activities for
health reasons, a doctor's note stating the refasdhis limitation needs to be sent to the schmoke. When the
student is able to resume the usual physical euncattivities, a doctor's note is also needed.

8. The school nurse doege@arly check on your child's eyes, and ears. A sp check is done also for scoliosidf
there appears to be a problem, you will be notifiad referred to a physician of your choosing tothfer examination
of your child. The nurse will send a referral fonmme, to be filled out by your physician and read to the school
nurse.

9. Medications that are prescribed when your dsiil may be given to your child at schod\l medications,
including aspirin and Tylenol, cannot be given in shool without a doctor's order and a parent's written
permission An in-school medication sheet is available i tlurse's office. If a student is found to havetgpe of
medication (even cough drops) and no permissioesnat doctor's orders have been sent in, the ntegfiosill be
confiscated, not administered, and parents wilhdified. All medication must be in the originartainer with a
pharmacy label on it.

10. If your child is sent home with a fever by #ahool nurse DO NOT send him/her back to schoofdhewing day.
Please keep your child home until the temperaturesinormal (98.6) for twenty-four hours. This ensures complete
recovery and reduces the changes of spreadingtagious or infectious condition.

11. If your child is not coming to school you mastl the nurse at 631-4064 by 9:30 am or you reitieive a call
from the school.
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SUPPORT SERVICES

THE SCHOOL PSYCHOLOGIST AND SOCIAL WORKER

When families and students make the transition flohm Paulding, they are fortunate to see two fanféces at
Morse: our social worker, Ms. Regla Cayon, andpaychologist, Mrs. Yvonne Feliciano. Fortunatéhgse talented
professionals can still play a key role in your godr children’s experience. We believe that stisbould be a safe
and happy place for all children. If parents acteers are concerned that their child may be singgith his or her
feelings in or out of school, support servicesaalable. The school psychologist or social wodan meet
individually as needed with a concerned parentarstudent to help identify issues, brainstorm sohs and provide
ongoing support when helpful.

When the school identifies a child as a candidatefi educational evaluation, our school psychstagid social
worker conduct components of those evaluationsravidw evaluation results with families and stafhese
professionals also provide a support service tadeachers and act as liaison with numerous outgjéacies. The
psychologist and social worker are members of tis&rlictional Support Team at Morse, which meetslesty to
identify and accommodate students with special ai@ethe areas of academics, emotionality, andzbatior.

Parents are encouraged to call any member of hgosustaff regarding concerns at home or at schdbhe phone
numbers can be found on the school directory irfribve pocket of this handbook.

FOOD SERVICES

Full breakfast and lunch are available for purchasay full school day. Monthly lunch and breakfemnus are
distributed via your child's backpack a few day®lethe beginning of each month. For students lfing a packed
lunch, milk, juice drink and some snacks are atéldor purchase in the lunchroom as well. Plezdkethe office if
you have questions about the menu, cost of medte®@or reduced lunch programs.

Your child's teacher will notify you regarding "SmaTime" procedure for his/her class.

TRANSPORTATION SERVICES

The Public Schools of the Tarrytowns provides basdportation for students depending on the distgoa reside
from Morse School. The bus routes and schedutemaluded in the summer packet. Any additionalstjoes or
comments about the transportation service at Moaisebe directed to the Transportation Departmedit; 3563.
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MORSE SCHOOL POLICIES

GENERAL SCHOOL ROUTINES & GUIDELINES

1. Attendance and punctuality are very important tocess in school and, in turn, later in life. le thorning,
students should report to school on time (by 8:80)a All students arriving after 8:40 a.m. argeport to
the Main Office and are considered tardyPlease do not bring students to school before 85am. Full
supervision is not available before 8:15**

2. Lockers are assigned to all students. Students #ieir outer clothing and backpacks in the loskd?lease
do not send valuable items into school with yolildch

3. When you come to visit Morse, please be sure tortép to the Main Office, sign the Visitor's Loga
receive a Visitor's Pass.

4. When taking your child out of school early, he/gshast be signed out in the Main Office.

When dropping off something for your child, pleéake it to the main office to avoid disturbing desom
activities.

6. Cell phones offer many families the ability to coomitate with their children. While students aresdhool,
cell phones must remain turned off and out of sighyyou need to communicate with your child dgrife
day, please call the office.

CONTACTING A TEACHER

1. Should you need to speak to a teacher pleasehed\lain Office. The teacher will return the caitla
schedule an appointment if desired.

2. You can find a directory of staff email addressest® district web site. To address e-mail tcadf shember,
type the username followed by @tufsd.org (i.e. mgter@tufsd.org). Please expect that teachdrs wil
respond to an email by the following school dagcteers must remain focused on students duringcticeos
day and often have professional obligations aftbosl.

3. If you need to communicate with a teacher immetijabr convey confidential information, pleasd tiaé¢
office and make sure that we know your messagegisnd.

SNACKS at MORSE
1. Students are not permitted to chew gum or eat cdadpg the school day.

2. We encourage parents to please not send studehtswgary drinks (Gatorade, sugary juices, soda@tc
sugary snacks (cookies, chips, snack cakes). Wefoand that these impede many students’ ability t
concentrate and manage their energy levels. Ifiwouid like to know more about healthy nutrition fads
(and much more helpful information), visitvw.kidshealth.org@and read about nutrition and fitness.

PARKING LOT & DROP OFF

1. Inthe morning, please follow the cones that ateipéf you will be driving your child or childreto Morse
School. Students should be dropped off on the &dstof the building by the cafeteria door wheedfswill
be waiting to greet them.

a. If you arrive after 8:30, you will be directed toog your child off at the front door.

2. Please DO NOT drop off your child on Pocantico Stret. We have had some very dangerous near misses
and, for safety reasons, no one is allowed to dhildren off on Pocantico Street.

3. Whenever you drive through the parking lot/playaaespecially during morning arrival or afternoon
dismissal, please exit via Washington Street.
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LATENESS & ABSENCES

1. When writing notes for play dates, early dismissals., include child's first and last name as wasltheir
teacher's name. Also, notes are needed from letsho$ parents when a child is going to anothddzhi
home. Notes requesting any change in the usualigisl procedure must be received in the Main ©ftig
2:00 p.m. on the day of the requested change.

2. When your child will not be in school due to illiseshe nurse (631-4064) must be notified after &.b5.
Please send a note in with your child if he oristgoing to be out for any reason. Please alsr tefthe list
of excused and unexcused absences.

3. When a child is out and you request that homewerldthered for pick-up, please know that homewalk w
be ready for you in the Main Office at 3:00 p.m.

A legal absence from school occurs under the fatigweircumstances:

= |liness or death in the family = Attendance at health clinics

= Religious observance = Impassable roads or weather

= Quarantine = Part-of-the-day absence approved by the
= Music lessons Principal in advance

When required to be in court

An illegal absence occurs in the event of:
=  Truancy
= Qut-of-school suspension
= When the student is absent from school with therkedge and consent stated (or implied) of his/her
parent/guardian for other than legal reasons. {®ucuses as "visiting, away, went hunting, vacateent to
the city, shopping, work and needed at home" aagngies.)

Once again, please be sure to send a note in withchild when he or she returns to school. Atemitnote is
necessary even if you have called to alert theacho

DISMISSAL ROUTINES

1. Dismissal will occur every day at 3:15 p.m.
2. All students leave the building through the fronbd
3. Students who are picked up will wait for their paseon the stairs, supervised by a staff membeit,tbeir
parents arrive.
a. If you are picking up a student, please do notlblmeses in the parking lot and please pull through
the back of the parking lot to exit onto WashingR&ireet via Carmody Way.
4. Students who walk will be released at one timepsted by staff members and crossing guards.
5. Students who take the bus will be released as lausigs and escorted onto the bus by staff members.

EMERGENCY SCHOOL CLOSING PROCEDURES

Occasionally during the school year, it is necgssaclose or delay the opening of school or teniés school early.
You should receive an automated call from our KAl&ts system. In addition, any notice of schogllay or closing
will be posted on the district web siteww.tufsd.org. The following radio stations will announce soholosings,
delayed openings and early dismissals:

WFAS FM104 WINS AM1010 WVIP AM1310 WLNA AM1420
WPUT AM1511 WVIP FM106.3 WHUD FM101

Parents who are not at home during the day shoalemrovisions for their children to go to the hoofi@ friend or

neighbor if an early closing of school is necessarlye children should be made aware of these geraants and the
school must have an update early dismissal foricatichg where your child should be sent.
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REPORT CARDS, INTERIM REPORTS and PARENT/TEACHER CO NFERENCES

Teachers evaluate students on the progress withsttndards three times each school year (Noverktaech and
June). At each point, a standards-based repattvadiroe mailed home (See the district calendaréevant dates).

Interim Reports will be sent home to parents atntlitpoints between the first and second and betwlee second and
third marking periods. This report is designeémdiance routine teacher-parent communication amaiity highlight
areas of remarkable growth or particular concerth mefore a marking period comes to a close.

Parent/Teacher Conferences will be held twice & yedNovember and in March. At these conferentesghers will
walk parents through the New York Standards-basedeBt Report Card and will use samples of studenk to help
parents understand how students are progressing.sdhool will reach out to parents in advanceooferences with
directions about how to schedule conference times.

Translators are available for conferences. Plesde your needs known to the Teacher or the Pahaipyour
earliest convenience. Of course, teachers areyttappeet with parents for ad hoc conferences shpoll have
concerns at anytime throughout the year. Justtoalinain office to schedule an appointment.

HOMEWORK GUIDELINES

The Morse Staff assigns homework in an effort tieledt and reinforce learning and to help studenislde self-
discipline, personal responsibility and independkimking. To this end, we seek to make all assignts clear,
purposeful, and related to class activities as alio individual children's interests, needs drilities. Homework
assignments should be differentiated, that ispadl to students’ skills and abilities levels. Haathool
communication is very important to help us gaugedfiectiveness of homework. Please notify tlagher if the
child is consistently struggling with homework eking either too little or too much effort and tingecomplete daily
assignments.

We follow National PTA guidelines that recommengiximately ten minutes of homework be given pexdgy; four
nights a week. Independent reading is assignaddition to the ten-minute guideline rule. Thisame that Grade 2
students can expect approximately 20 minutes ofdveork plus 15 minutes of independent reading. &fadtudents
are assigned approximately 30 minutes of writteméxork plus 20-25 minutes of independent reading.

Homework usually is not assigned over regular ¢iday weekends. However, long-term projects, |begn reports,
or optional assignments may be given during vanatidf a long-term project is assigned, it shdagdassigned at least
one-week prior to the vacation and due no eatian three-days after students return from vacation.

FIELD TRIPS

= A blanket permission form for local class tripstfvin Westchester County) must be signed by pairitse
beginning of the school year and returned to thestbom teacher.

= Individual permission forms are needed for triptsile of Westchester County.

= All permission forms must be received by the ddtene scheduled trip. No child without a form @tord may
participate.

= Field trips are an integral part of our curriculaiiMorse. Parents are informed in advance of frghd and we
encourage you to join us.

SPECIAL EVENTS

To follow is a list of special events we look fomgido in 2009-2010. Please check the districtraide, the Morse
online calendar and our monthly calendars for djgetiines.

Back-To-School Night (Sept) Green Week/Earth Day (April)

Class Parent's Tea (Sept) Poem in your Pocket Day (April)
Halloween Parade (Oct) Creativity Fair (May)

Literacy Celebration (Nov) Grade 2 Spring Concert (May)

Grade 3 Winter Concert (Dec) Book Fair (May)

Family Math Night (Jan) Field Day (June)

Healthy Heart Week (Feb) Grade 3 “Moving Up” Assembly (June)

Heritage Week (March)
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GENERAL STUDENT CONDUCT

DISCIPLINE: AN OVERVIEW

Using a multi-faceted approach, we will help studen develop an understanding and capacity to rgake choices
in their behavior and to exhibit these core scivatlies:

= Respect

= Love of Learning

=  Empathy

= Responsibility

The various facets of our approach include:
= School-wide education

Parent and community education

Weekly classroom meetings

Morse Code rewards program

Discipline integration

When a student does not make a good choice, silaffi@rk with him or her to think about the choitieat he or she
made, identify how that choice doesn’t make seritie eur four key values and/or doesn't follow schandes, and set
goals for how to make better choices in the future.

Students may be asked to fill out a “Poor Choicarhang Form” if they have either repeatedly stregglith the same
bad choice or have hurt another student with uniiodis or actions. In that case, the form willseat home for a
parent or adult to review with the child and sigramilies should also receive a phone call fromstaéf member who
worked with the student that same day. If you egeeive a form and do not receive a phone calhg# call the
school and let us know so that we can clarify aadnr to help your child learn and grow from tiperience.

Below are some basic rules that we need studeftdidav to keep our learning environment safe, pretive and
positive for all:
HALLWAYS and CLASSROOMS

= When students walk in the hallways, they must remgaiet and respectful of the learning of others
throughout the building.

=  Students must walk at all times in the building.

= When classes travel to and from their classroosy lime up in order by number, which is assigned
the teacher and rotates regularly so everyonesgeltance to be “first.”

=  When students are travelling in a group or ardédafeteria, adults prompt them to be quiet by .
showing the “Quiet Coyote” hand sign. We encourggklren to help one another quiet down by alsogis
the hand symbol.

CAFETERIA

< A group of four to five homeroom classes eat atstnae time in the Morse cafeteria. While one giisup
eating, the other is playing. Half way through lilnech time, the groups switch places.

« Staff members (cafeteria aides or teaching ass&taacort classes to the lunchroom and oversee éisehey
get food, eat and play.

«  Students will enter from south door and exit frdra east door. The north door is used only in chse
emergency.

« Each class will be assigned a staff member whosuilervise and monitor the class throughout thehlun
period. Since the Morse lunchroom is small, sttglane encouraged to speak softly during lunchnchu
staff uses the non-verbal “Quiet Coyote” symbdllitect students to stop talking and resume at etquievel
when the noise level gets too high.
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CAFETERIA (continued)

e Students are expected to eat a nutritious lunéhgugod manners and keeping the table and lurmim foee
of trash and food.

< Under the direction of the lunch staff, the classilsbe dismissed one table at a time throughetst door.

RECESS
Toys

We discourage students from bringing toys into sthdf you would like to send a game that multiplgldren can
play, please do send that in to the classroom &z&chttention. Please note that electronic toysvadeo games are
not permitted. If seen or found, they will be kapthe office until a parent can come to get theviP3 players that
students use to listen to books and other texivateome.

Peaceful Playground

Our Physical Education teachers have developedramed both students and Lunch Staff in the Peh&dayground
program. The program includes a range of gamesatkaaught to all students in the fall during @&ss. These
games are designed to be safe, fun and manageddanss themselves, under the supervision of tdaadilts. If you
notice on the ground in our play area, there ararigty of games that encourage the use of diffdmms of
physicality and different types of play. The pragralso includes methods for resolving disputescamdlicts that
help students keep the playground a peaceful anglace.

Play Structure

We are very fortunate to have the play structur@eekman Avenue for our students to use. To miaigie play on
the play structure, we have to limit access totiwvthree classrooms at a time. Lunch staff wilskeidents know
which classrooms can use the structure on which dag will be sure to alternate so that accesaris f

If a student behaves in a way that is dangerousappropriate, he or she may lose his or her ggélto use the
structure for a period of time and will meet wiktetPrincipal or Assistants to the Principal toreat goals for
appropriate play.

Hands to Ourselves/Physical Aggression

At this age, we still occasionally need to remituttlents that they need to keep their hands to thlees If a student
pokes, touches or invades the personal space tfeargiudent, a member of the staff will work wiittat student to
understand that that behavior is not allowed ang wha student continues to do this, the Teachd?rincipal will
contact parents to take further steps together.

Although fighting rarely happens at this age letleére are times when one student gets physicadiyeasive with
another student. It is very important that we leeltildren to use words to settle disputes, andmust help all
students feel safe and understand that we do lasaite hitting, kicking, pinching or poking. Inrty if a student hurts
or clearly attempts to hurt another student phylsicdne Principal will contact that student’s pare and ask that the
student go home for the remainder of the day.

Bullying
At Morse, we strive to address bullying with a spheand thorough response. We define bullying egptirposeful,
repeated use of mean words and/or actions that enadtber student feel badly. If a child is thetimicof bullying at

recess or at any point in the school day, we wiikwvith both the victim and the bully separatéyypically in the
following manner: (see following page)
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Victims will receive support and initial counselitggmake sure that they feel safe, know that budjys not tolerated,
and identify some positive aspects to school cgsgc¢o help them re-focus. During the next clasarmeeting, the
classroom teacher will discuss bullying with thassl in a general way so that the victim and hiseorclassmates can
think of ways that bystanders can help preventftbism happening again. Research shows that thi$ & response
makes the greatest positive impact on the victichtae community. We will contact families immedilgtand, if we
feel that ongoing counseling is appropriate forttetim, we will suggest that to the family and mdiéy together the
best way to provide that support.

When children behave like bullies, the Principdl wieet with them to discuss their behavior. Thia&pal will
notify parents and will consult with them to deyelmnsequences both at school and at home. Abkdtodents
who bully will receive consequences that may inelutssed recess time or missed community everitsleSts who
bully will also receive counseling from the PringipAssistant to the Principal or one of our warkHit counselors.
This counseling will focus on establishing thatljinlg behavior is not tolerated, trying to identifshat the bully was
seeking by bullying, and setting new goals fordrettehavior and kinder treatment of others. Sttedetho bully will
also need to formally apologize to their victimat lm such a way that is meaningful and sincere.

If your child has been a witness, perpetrator,ictim of bullying, please reach out to the Teaclaychologist, Social
Worker or Principal so that we can help.

BATHROOMS

Students are to use the bathrooms located ondbedh which they are attending class. At the tigig of the
school year, students may go with a bathroom buddy.

We remind students that the bathroom is neithéaeepo socialize nor to play. If students mistigebathroom or the
resources in the bathroom, the Principal will nogirents. They will work together, either oveg tfhone or in
person, to help the student set clear goals forogpiate and respectful bathroom behavior.

If a student ever feels uncomfortable or intimidalby using the bathroom, please let the TeachePaindipal know
immediately. If we know, we can work together lie\date at once whatever is causing the concern.

BUS

Bus transportation is provided for the safety amavenience of pupils. Students are required ty elséablished rules
in order to continue the riding privilege. Theakes are in the transportation booklet that is lealhout at the
beginning of the year with the busing schedulee fitost important rules to remember are:

= Say “Good morning,” “Good afternoon” and “Thank y@a your bus driver and monitor every day.

= Use kind words to everyone on the bus.

= Keep hands to yourself.

= Stay seated with a seatbelt fastened until thestops at your stop.

If students have any trouble acting appropriatelyhe bus, the Principal will notify parents andwié work together,
either over the phone or in person, to help thdestuset clear goals for safe, appropriate andceotfp behavior on
the bus.

If a student ever feels uncomfortable or intimidaby something or someone on his or her bus, pleass the
Teacher and Principal know immediately. If we knowe can work together to alleviate at once whates/eausing
the concern.

FIRE DRILLS
= Students are to exit from the building quickly andetly, following the direction of the teacher.
= Each teacher will review the fire drill route angpedures with students on the first day of school.
= We will help children understand that fire drillseaa serious safety precaution and not a timelitcotafool
around.
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DRESS CODE

Students are expected to dress neatly and apprelgriar school. They are also expected to mamngaproper level of
personal hygiene. Any mode of apparel that disgrirom instruction is discouraged. Students wisought instruction
due to "form of dress" may be sent home by thedijral to change clothing. We have a few simpleitaatthl rules to
follow:

= No hats are to be worn in the school building dytime school day.

= No flip-flops should be worn, as they are dangetmat in the building and in the play area.

= Students should wear gloves/mittens as well aghtwaids when the weather is cold. Our nurse hagspa

gloves and hats, so please only ask if your cleleds them.
= On PE days, we request that students wear sneakbraubber soles.

SUSPENSIONS

Suspensions are extremely rare at this age. Tiheipal may suspend a student from school duesutive patterns
of behavior that present a danger to himself/heosednother pupil. The following procedures vié followed:

= Pre-suspension Hearing is an official conferendé thie Principal and the parent to review pattefs
behavior that might lead to suspension.

= Principal's Suspension - A child who continuessaugitive pattern of behavior, or has endangered
himself/herself or another pupil, is removed froch@ol to home for one to five days. The purposthisf
suspension is to emphasize the seriousness otieirt and/or to gather information concerning gahe
patterns of behavior.

=  Administrative Suspension - When the school hagddin its power to modify a child's behavior ghd
child's behavior continues to be a danger to thedg¢the child, or other children, he/she may leegd on an
administrative suspension. The child is suspeffided school until the Superintendent holds a hegrin
during which the causes of the suspension arewede The Superintendent provides for the contionatf
the child's education in a suitable environment.

PARENT INVOLVEMENT

Parents at Morse support the school in a varietyayfs including participating on building commitse@olunteering
in classrooms, volunteering for before school amthtime programs, attending Morse Special Evgitsus for our
Principal’s chats and discussion sessions, takilvgrtage of special courses offered by the sclaool being actively
involved in the Elementary Parent Teacher Assamiabir the Foundation. Please rely on the followimggarn about
these various ways to get involved:

District calendar (printed and online)

Monthly Morse Calendar (sent home on the last ddli@previous month)
Monthly Morse Newsletter (sent home during the Vesek of the previous month)
Special flyers

THE ELEMENTARY PARENT/TEACHER ASSOCIATION (EPTA)

The Elementary Parent Teacher Association (EPTApisrganization committed to bringing quality eatiren to all
children in the Tarrytowns. Parents, teachersahministrators all work hard to make this happere EPTA
sponsors workshops and programs; funds Cultural paagrams for each of the 4 elementary schodksesdunds for
programs; and ultimately acts as an advocate ferysshild.

We support the N.Y. State PTA mission statement:
Recognizing that every child deserves excelleneducation and a quality of life, New York Stateepa Teacher

Association's obligation is to maintain its comn@trhand service to all children and its diverse rhership through
increased parent awareness, advocacy educationjrarudvement.
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THE EPTA (continued)

“Specifically here at Morse School the EPTA shotspresence in a variety of ways. Volunteers ftoedMEPTA
organize and run The Cultural Arts Dinner, The Afthool Program, The Book Fair, Photo Day and Fap. DNVe
fund many of the Cultural Arts programs as welfiekl trips and a partial funding of the Morse Rshing Center and
the end-of-the-year Fun Day. Our members are dftend assisting with special classroom eventsamadible to
show our appreciation to the staff with our Teadhgpreciation Luncheon. We fundraise only as amsed
providing the many worthwhile programs and evergssponsor in the elementary schools.”

THE FOUNDATION FOR THE PUBLIC SCHOOLS OF THE TARRYT OWNS

A core of concerned Tarrytown and Sleepy Hollowdw®sts created the Foundation to insure that our
school system advances beyond the basics fundétlujstrict's operating budget. Their missiotois
encourage and support the technological, acadahigtic, and social programs of the Tarrytown's
students. Foundation administrators identify aslitis private funding for projects that supporete
objectives. They are actively compensating forel@sed state funding for education, rising taxaetis,
and an already high tax base. They are committeditiching the learning experience of the stuthenly.

"Our aim is to reach as many students as posgitigiding them with the tools to excel in their aef
interest - academics, the arts, athletics, or conityigervice."

EEO STATEMENT

The Public Schools of the Tarrytowns does not @fisaate on the basis of sex, marital status, seariahtation,
religion, national origin, citizenship, age, didapj or any other protected classification inésployment, admissions
practices, vocational opportunities or access tbtesatment in programs or activities, in accoréawith Title IX
Section 504 of the Rehabilitation Act of 1073, driite VII and the Americans with Disabilities Actnquiries
concerning application of these regulations magnbele to the Assistant Superintendent, Public Sshafahe
Tarrytowns, 200 North Broadway, Sleepy Hollow, N'¥)591.
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